Computer Skills
1. Computer Careers
a. Lesson 1: Computer Careers

i. In this unit you will learn about career opportunities in the technology field.  
ii. You will see that technology is a broad subject and that there is many areas in the business world for specialized technology skills are needed
b. Lesson 2: Career Comparison

c. Keyboarding Lesson

2. What is a Computer

a. Lesson 1:  What is a Computer

i. You will start identifying what a computer is.  This will include the logical functions and some devices the perform these functions.

b. Keyboarding Lesson

c. Quiz #1

3. Computer Parts and Functions

a. Lesson 1: The Basic Computer

i. In this unit we will identify the key components of a basic computer system.  This includes the computer, monitor, keyboard, and mouse.

b. Keyboarding Lesson

4. Hardware Part:1

a. Lesson 1: Inside the Computer
i. 
After this unit you will be able to identify the key components of a motherboard and there purpose.  
ii.
In addition you will learn about many devices that connect to the motherboard and work together to provide input and output functions. 

b.
Keyboarding Lesson

c.
Quiz #2

5. Hardware Part :2

a. Lesson 1: Monitors, Mice and Keyboards
i. In this unit you will learn about several simple but important devices.  These include the monitor, mouse and keyboard.  
ii. After this you will be able to identify each and the technology used. 
iii. Also a brief description of terms and notable specifications will be provided for each.  

b. Keyboarding Test #1

6. Hardware Part :3

a. Lesson 1: Printers, Scanners and Faxes

i. In this unit you will learn about printers, scanners and fax machines.  Each will be explained as well as the technology they use. 

ii. Key terms will also be identified.

b.
Quiz #3

7. Service Devices
a. Lesson 1: Data to Information

i. In this unit you will learn about storage devices and how each work. 
ii. In addition we will discuss the many different types of media used in each device and how they are different.  
b. Lesson 2:  Storage Devices
i. We will look at data storage devices that are used for long term storage, backup purposes, and portability

c. Keyboarding Lesson
8. Operating Systems

a. Lesson 1: Operating Systems

i.  In this unit you will learn about the many different types of operating systems and their functions. 

b. Keyboarding Lesson
c. Quiz #4
9. Internet

a. Lesson 1: History of the Internet
i.
In this unit you will learn how the internet came about and the technology used. You will also learn about internet service providers, web browsers and internet awareness.

b. Keyboarding Test #2

10. Software

a.
Lesson 1: Software 

i.
In this unit you will learn about software and the many types of applications available.
b.
Electronic Mail

c.
Keyboarding Lesson
11. Electronic Mail
a.
Lesson 1: Electronic Mail

i.
In this unit you will learn about e-mail, how it works, and many other e-mail basics. 

ii.
We will also take a quick look at basic e-mail programs. 

b.
Keyboarding Lesson
12.
Using Microsoft Outlook,
a.
Lesson 1: Using Microsoft Outlook

i.
In this unit we will explain all major aspects of Microsoft Outlook.  You   will learn how Outlook stores messages, basic mail folders, and other great features. 

b.
Keyboarding Lesson
13.
Microsoft Windows XP

a.
Lesson 1: Microsoft Windows XP

i.
In this unit you will learn about Microsoft Windows XP.  You will gain the understanding of the basic Windows interface, including the taskbar, icons, and many others.

b.
Keyboarding Test #3

14.
Microsoft Windows XP Continued
15.
Networking

a.
Lesson 1: Microsoft Windows XP

i.
In this unit you will continue to learn more about Microsoft     Windows XP. 

ii.
We will cover many topics including the Control Panel, Printers and         Faxes, and the System properties to name a few. 

b.
Keyboarding Lesson

c.
Quiz #5

d.
Lesson 1: Networking

i.
In this unit you will learn the basic concepts of networking.  By the end of   this unit you will be able to identify differences between LANs and WANs along with network topologies. 

e.
Keyboarding Lesson

f.
Lesson 1: Networking Continued


i.
In this unit you will continue learning about networking.  This unit will include discussions about basic network hardware and software. 

g.
Quiz #6

h.
Keyboarding Lesson

i.
Keyboarding Test #4  

16.
Networking Continued


17.
Project

18.
Final Exams
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